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CAREER ASSISTANCE AND
RESOURCES FOR EMPLOYMENT

Monday Tuesday Wednesday Thursday Friday
1 2 3
1:30 - 2:30
Training Support
Program (TSP)
Information Session
6 7 8 9 10
9:30 - 12:00 9:30 - 12:00 9:30 - 12:30
Resume and Cover Impressive Career Cruising Plus 1:00 - 3:00
Interviews Computer: Internet &
Email Essentials

Letter

1:00 - 3:00
One-On-One Support:
Resumes & Cover

1:00 - 3:00
Accessing the
Hidden Job Market

1:30 - 2:30
Training Support
Program (TSP)
Information Session

Letter

1:00 - 3:00
One-On-One Support:
Resumes & Cover

1:00 - 3:00
Accessing the

Hidden Job Market

1:30 - 2:30
Training Support
Program (TSP)
Information Session

Letters
2:30 - 3:30
Career Cruising Plus
Continued
13 14 15 16 17
A 1:30 - 2:30
A Training Support
PP{G/' ’ Program (TSP)
M@Qzﬂan@s Information Session
< Vg
20 21 22 23 24
9:30 - 12:00 9:30 - 12:00 9:30 - 12:30
Resume and Cover Impressive Career Cruising Plus 1:00 - 3:00
Interviews Computer Workshop
MS Word Essentials

Letters
2:30 - 3:30
Career Cruising Plus
Continued
27 28 29
1:30 - 2:30 Call CARE at 250-658-4222 for more
Training Support information and to register.
I fProgr_am (STSP)_ Visit our online services
nformation Session at careonline.ca.
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Workshops at C

JKI®

Resume and Cover Letter

Resumes

Learn how to develop a resume
that clearly markets your skills,
knowledge, accomplishments and
abilities to employers.

Cover Letters

Learn how to write a compelling
cover |l etter that
attention and increase your
chances of getting an interview.

Career Cruising Plus (Self
Assessment and Career

Planning)

What 6s next for
not sure, come and learn about
the career planning process.

You will complete an inventory
of interests, skills and values
using a series of online assess-
ment tools. Create a list of oc-
cupations based on your
choices, and training alterna-
tives.

Accessing the Hidden
Job Market

Uncover the most effective non-
traditional job search methods!
Explore practical and powerful
ways to access unadvertised
positions in any industry.

BRITISH
COLUMBIA

The Best Place on Earth

Impressive Interviews

Ace that interview. Learn the
necessary skills employers look for
before they ever ask a question.
Prepare for and answer those tough
interview questions with confidence.

Computer Workshop:
Interhet & Epait Essentipl$ oy er s 0

Learn how to open Internet pages,
access online resources, and use
search engines to find employ-
ment. Also learn how to set up and
access a personal email account.

Computer Workshop:

m eMPS WoldfEssgntialsd r e

Build your confidence in MS Word
by formatting a sample résumé.
Leave with the skills to write your
own resumes and cover letters!

CARE is an Initiative of

Call CARE at 250-658-4222 to
register and for
more information.

120- 4243 Glanford Ave.
Victoria, BC VS8Z 4B9

Visit our online services at
www.careonline.ca

Check out these
workshops
available online

www.careonline.ca
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Compelling Cover Letter
Remarkable Résumés
Surefire Job Search
Target Your Market
Web-Based Job Search

Funded in whole or part through the Canada-British Columbia Labour Market Development Agreement.



